
ACCESS 1 UNITJ MANIP\JLA TING DATA

COIICEP.,SREVIEW
Label each of the elements of the

Select Query window shown in
Figure 3-19.

1

JI:Ij]'.'~

3

4

5

(5

FIGURE ].19

Match each button with its correct descrip-
tion.

Select the best answer from the list of
choices.
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13 You can move to the first blank record by pressing

a. [Ctrl][*]

b. [Home] [End]

c. [Ctrl][ =]

d. [Home]

a. Open Database

b.Print

c. Show All Records

d. Edit Filter/Sort

e. Datasheet View

f. Save
14 The button that sorts a table from A to Z is

a.1D

b. [JI

c. [II

d.~

\

..



~
8
~
at
~
a.
...
.-
...
...
...
~

~

~

..,
~
....

--"

..,
...
~

~

~

~

~

~

.

15 Whichbuttonsearchesfor text?

a. [I
b.[C]
c.I!iI
d.[II

16Themethodoforganizingrecordstodisplayonlyqualifying
recordsiscalled

a.Sorting

b.Filtering

c.Sifting

d.Flexing

17 Specificationsthatdefinewhichrecordswillbedisplayed
arecalled

a.Extractions

b.Gauges

c. Properties
d.Criteria

18Theresultsofaqueryareplacedinatemporaryholdingarea
calleda

a.Dynaset
b.Filter

c.Datasheet

d.Designquery

APPLICA'IOIISREVIEW
I Findrecords.

a. StartAccessandinsertyourStudentDiskin thediskdrive.

b. OpenthedatabaseBICYCLE.MDBfromyourStudentDisk.

c. UsetheFindbuttonto locateall recordsin all fieldsthat

matchanypartofafieldandcontainthetext"bar."

d. Howmanyoccurrencesarethere?

1 Sorta table.

a.SorttheProductstablein ascendingorderusingthe
ProductIDfieldcontainingthefive-digitnumbers.Print
thedatasheet.

b. Returnthedatasheetto itsoriginalorderbyclickingthe
ShowAll Recordsbutton.

c. Createandprint a listofproductsin descendingorderby
UnitsIn Stock.

d. Returnthedatasheetto itsoriginalorder.

] Filteratable.

a.Createafilter thatshowsall productsonorder.Aproduct
onorderhasavaluelargerthan0 in theUnitsOnOrder
field.(Hint: Setthecriteriain thefiltergridto ">0" for
UnitsOnOrder.)

b. Print thedatasheet,showingonlytheProductIDfielddata

containingthefive-digitnumbersandtheproductname
for theitemsonorder.

c. Returnthedatasheetto itsoriginalorder.

4 Createasimplequery.

a. CreateaqueryforStep3aabove.Namethisquery
"ProductsonOrder."

b. Createanotherquerythatlistsall productswith aunit price
greaterthan$50.Namethisquery"Productscosting>$50."

c. DisplaytheProductName,ProductIDl,UnitsInStock,and

UnitPricefielddatain thequeryforStep4b.

5 Createacomplexquery.

a. CreateaquerythatshowstheProductNameof all products

with aDiscoStatus= YesfieldANDthataresoldbythepair
(theUnits field).Sortthequeryinascendingorderbyunits.
Namethisquery"Discoed,byUnit."

b. Printthedatasheetfor thequery.

6 Modifyaquery.

a. ModifytheProductsonOrderquerysothattheresultsare
sortedin ascendingorderbytheSupplierIDfield.Make
suretheSupplierIDfielddataisdisplayed.Savethe
modifiedquery.Printthequeryresults.

b. ModifytheProductscosting>$50queryto includethe
followingfields:ProductIDcontainingthefive-digit
number,ReorderLevel,andReorderAmount.Savethe

modifiedquery.Printthequeryresults.

c. ModifytheDiscoed,byUnitquerysothattheresultsare
sortedin descendingorderbyunits,andsothatthedatafor

theUnitPricefieldisdisplayed.Savethemodifiedquery.
Printthequeryresults.

d. Closethefile andexitAccess.
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CHALLENGE I
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CHALLENGE 2

TheMelodiesMusicStorehas hired you as the customerservice

manager. The store attracts a variety of customers with different

tastes in music. To provide your customers with lists of the types

of music available, you need to create queries in the store's music

database, which is contained in the file MELODIES.MDBon your

Student Disk. The database includes one table, called Available

titles. This table divides data into eight musical classifications:

Classic, Alternative, Rock, World Music,Jazz, Blues, Pop, and Metal.

To complete this independent challenge:

I Using the Available titles table, find out how many records

are in the Classic group. Should this classification be its

own subgroup?

You work in the US Census Office for your city. Using the database

STATS-l.MDBfrom your Student Disk, create several queries that
examine the data in the Statistical Data table. The records in the

Statistical Data table contain marriage information by state. Each

state is assigned a geographical area.

To complete this independent challenge:

I Find the states in the same geographical area as your state.

For example, if your state is Utah, other states in the

Mountain Region are New Mexico, Colorado, Nevada,

Montana, Arizona, Idaho, and Wyoming.

1 Create a query that selects records in your geographical area

and sorts them in ascending order by state. Display the State

and Marriages fields.

3 On paper, write down at least three additional queries that

would extract meaningful data and give different outputs.

1 Sort the records by Category ID, then by Product Name. Print
theresults.

3 Create a filter that examines records with a Serial Number

lower than 400000. Print this list.

4 Create each of these queries.

S Print a sample of each query's dynaset.
4 Because musical categories overlap, group the eight classifi-

cations into three subgroups. You might, for example, include

Alternative and Metal into a group called Grunge; Classic,

Pop, and Rock into a group called Rock N Roll; and World

Music,Jazz, and Blues into a group called Easy Listening.

S Create a query for each of the three subgroups that fmds

all of the titles in that subgroup. Each query must use an

"Or" specification in the query grid. Name each query for its
classification.

6 Submit each of the samples with the handwritten work.

6 Query the Available titles table using each query created in

Step 5, and print the results of each query.

7 Modify one of the subgroup queries to include a musical

classification already included in another subgroup. For

example, you could include Pop in EasyListening as well
as Rock N Roll.

8 Print the results of the modified query.

9 Submit all printouts.
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